
A – Annual CE – Compensatory Earned L – Leave Without Pay E – Excused CL – Court F – Flex Day
S – Sick CU – Compensatory Used H – Holiday ML – Military CT – Credit Time AD – Admin

ANNUAL SICK "OTHER"Daily Record of Leave Used During Each Pay Period
YOUR 2008

2-WEEK

LEAVE PERIODS

BEGIN

SUNDA Y and END

Example:  If you are sick 4 hours, enter S-4 under appropriate day.
                 If you take a day of annual leave, enter A-8 for that day.
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record

Your 2008 leave year consists of 26 biweekly pay periods beginning Sunday, January 6, 2008
and ending Saturday, January 3, 2009.  The amount of annual leave you ear  n per pay period
depends upon your length of service as follows: 0-3 years – 4 hours;  3-15 years – 6 hours (10 hours
in the last pay period);  15 years and over – 8 hours.  Full time employees earn 4 hours of sick leave
each pay period regardless of length of service.
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01/20 - 02/02

02/03 - 02/16

02/17 - 03/01

03/02 - 03/15

03/16 - 03/29
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04/13 - 04/26

04/27 - 05/10

05/11 - 05/24

05/25 - 06/07

06/08 - 06/21

06/22 - 07/05

07/06 - 07/19

07/20 - 08/02

08/03 - 08/16

08/17 - 08/30

08/31 - 09/13
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